CL/4532
Annex IV
[bookmark: _Hlk151649384][bookmark: _GoBack]ANNEX IV
FINANCIAL REPORT
Should be sent on the completion of the project not later than 31 January 2028 to your focal point at the Participation Programme and Emergency Assistance Unit: Africa – k.kante@unesco.org; Asia and the Pacific – y.negash@unesco.org; Latin America and the Caribbean – a.slojneva@unesco.org; Europe – im.ghouonzengnigni@unesco.org; Arab States and NGOs in official partnership with UNESCO – i.ibn-mokrane@unesco.org
Member State or NGO in official partnership with UNESCO 	
Number and title of the request _____________________________________________________
	
In pursuance of Resolutions 39 C/61 and 43 C/51 (soon to be available as finalized) adopted by the General Conference on principles and conditions of the Participation Programme
1.	I hereby certify that the financial contribution of US$_________________ received from UNESCO for the above request has been spent fully/partially (delete as appropriate), in accordance with the purposes for which it was granted, as follows:
	
	Exclusively in US$

	Conferences, meetings
	

	Seminars and training courses
	

	Supplies and equipment (please see benchmark 32 in Annex III)
	

	Study grants and fellowships
	

	Specialists and consultants – excluding staff costs
	

	Publications, periodicals, documentation, translation, reproduction
	

	Bank charges
	

	TOTAL    
	

	Unspent balance to be returned to UNESCO
	


2.	I undertake to keep all supporting documents (receipts, contracts, invoices, etc.) relating to the use of this financial contribution for a period of five years following the end of the biennium concerned and to make them available to UNESCO upon its request or upon that of its external auditor. Otherwise, any unjustified amounts shall be reimbursed to UNESCO.
3.	I enclose a bank statement indicating the receipt of funds in local currency. 

	Date
	
	Mandatory name, stamp and signature of the financial officer 
	
	Mandatory name, stamp and signature of the Secretary-General of the National Commission or of the NGO in official partnership with UNESCO 


Note: Your focal point will further share with you the guidelines for drawing up an evaluation report, along with which you may wish to submit any relevant documentation, such as news clippings, photographs, videos, documents, meeting reports, publications, etc.
